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	July 14. 2011
From: Colin Ferguson and Brandon Bruce

To: All Owners and Managers of Affordable Housing in the initial 15 year Compliance Period, or HOME sites 1995 going forward  

RE: Entering Updated Tenant Information into Mitas
Deadline for Data Entry 8.31.2011


memorandum
          As required by the Housing and Economic Recovery Act of 2008 (HERA), DCA is preparing to report to HUD statistical information including the required racial and ethnic data of tenants at LIHC and HOME properties in Georgia.

          The initial Mitas Data supplied to DCA enable us to put the property information into the Mitas Data system.  New action is now required by owners/managers of affordable housing in Georgia.

           Beginning today, management companies who have submitted Mitas User Management Company forms will be receiving usernames and passwords, along with the Mitas Id number unique to each company and each property.  Once this information has been received, properties can view information videos, and download PDF training tools in preparation for uploading or entering data. Please see our Mitas User FAQ for the website links for training and the DCA Mitas portal. You can find the FAQ here: DCA News, Events and Notices.  
           Projects will have two options for entering the data updates: file upload via a NAHMA standard file or manual data entry.  For sites choosing the NAHMA upload, the dates for data requires are 1.1.2010 to present, and then at least monthly file uploads. For sites choosing manual data entry the data runs from 12.31.2011 to present with at least monthly updates. The manual entry will require that all household members be entered into the system as of 12.31.2010 and going forward.

          The deadline for data entry or file upload is 8.31.2011.  For questions and comments, please refer to the FAQ for contact information.
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