DCA 2014 Nonprofit Assessment Form

All Applications requesting consideration for the Nonprofit Points category must include a completed Nonprofit Assessment Form.  The Applicant should provide a written response not to exceed 500 words in the “Applicant Response” column for each numbered item below.  The Applicant may include additional documentation in support of the response.  If supporting documentation is included, clearly identify the documentation in the Applicant Response, as well as its location in the Application.  In DCA’s evaluation and ranking of Applications according to the criteria established in the Qualified Allocation Plan (Scoring, p.15), DCA will utilize Application materials submitted in addition to this Nonprofit Assessment Form, including, but not limited to, the DCA Performance Workbook, annual audit, federal Form 990, and documentation of service commitments. 

	I.  Technical Expertise
	Applicant Response

	1.
	If a pre-application was submitted, what Qualification Determination did the Project Team receive?
	

	2.
	Provide a list of the Nonprofit’s key staff, the responsibilities of each key staff member, and the experience/skills of each member listed.
	

	3.
	Please indicate the number of low income housing tax credit properties that the Nonprofit has developed in all states and U.S. territories.  Please indicate any experience working with other government housing programs.
	

	4.
	Do staff members of the Nonprofit receive training/continuing education opportunities in nonprofit financial management, real estate development or multifamily real estate ownership and federal compliance?  Briefly describe and indicate any professional certifications
	

	
	
	





	II.  Operating Sustainability of the Nonprofit
	Applicant Response

	1.
	Provide a brief description of the Nonprofit’s major business lines.
	

	2.
	Does the Nonprofit have outstanding compliance issues with any government funding source?  If so, please describe and include any agreed upon resolution. 
	

	3.
	Does the Nonprofit compete for grant funding and/or engage in fundraising?  If so, please list the amount raised and/or awarded by government contract for the last three years.
	

	4.
	 Does the Nonprofit produce audited financial statements and/or 990 tax forms?  If so, please provide those documents.  If not, please explain the absence of those documents and/or forms.
	



	III.  Governance/Management of Nonprofit
	Applicant Response

	1.
	What is the Nonprofit’s mission statement?
	

	2.
	Does the Nonprofit have an Executive Director/President/Leader?  If so, is this Leader appointed by the Board of Directors?  If not, please describe the process for leadership selection.
	

	3.
	 Does the Nonprofit produce a strategic plan?  If so, how often is this plan updated?  Please provide a copy of the most recent strategic plan if applicable.
(*If providing supporting documentation, clearly identify the documentation and its location in the Application)
	

	4.
	Please describe the process for Board member selection.  List all current Board members and their tenure. Please list Board members with an identity of interest with the applicant, owner, developer or management company for the proposed development.
	

	5.
	Please indicate the frequency of Board Meetings and provide a copy of the minutes of all Board Meetings held from January 1, 2013 to June 1, 2014. 
	



	IV.  Community Impact
	Applicant Response

	1.
	Describe the Nonprofit’s record of engaging in and funding activities which have positively impacted communities beyond the development and operation of housing tax credit properties.
	

	2.
	How does the Nonprofit communicate its mission, services, and contact information with parties outside of the organization?
(Please provide the appropriate URL if referencing a website or location in Application if providing documentation)
	



	V.  Services for at-risk populations
	Applicant Response

	1.
	Describe the focused service commitments or innovative partnerships that will benefit at-risk residents of the proposed development and how it will benefit those residents.
(*If providing supporting documentation, clearly identify the documentation and its location in the Application)
	

	2.
	How will the service(s) listed above be funded?
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