Exhibit E 

GEORGIA DEPARTMENT OF COMMUNITY AFFAIRS
APPLICATION SITE INSPECTIONS
SCOPE OF WORK 
I.
Scope of Services
If selected, the Consultant will perform tasks necessary to visit properties under review for DCA funding, document existing site conditions, and review the suitability of the proposed development for the site.  The Consultant will be required to render services in the area of a site inspection and analysis.  The attached sample form is an indication of the type of information and depth of analysis required under this RFP.

II.
Site Inspection and Analysis Services:

At each analysis the Consultant shall perform and provide the following:

1. Perform an independent site inspection and analysis for the site and return the documents DCA will provide.  These documents will include:
i. A copy of the original application;
ii. A map and detailed information on the site location;
iii. Detailed information on the neighborhood, local services, and the area surrounding the site;
iv. A blank copy of the site inspection review form.
2. DCA does not require an analysis of the environmental site assessment report but a copy will be provided for your information.

3. One (1) copy of the completed On-Site Review Form is to be submitted to DCA within 7 days of receipt of a complete package listed in II.1above. The form should illustrate the following:

i. The site, the terrain, and drainage patterns on the property.

ii. The vegetation and any other features prominent on the property.
iii. Information regarding the immediate surroundings of the property.

iv. Verification of desirable and undesirable characteristics in the neighborhood, including the walking and driving distances to the property.

v. Analysis of the property in relation to the proposed development and the suitability for such development.

4. One set of photographs of the property proposed for development is to accompany the completed form.  These photographs should be sufficient to illustrate the site and the immediate surroundings. Photos of any undesirables within prescribed distances must be documented, as many photographs as necessary should be submitted.  All photographs should be submitted in an electronic format.  

5. Flag any problems or any other comments that may be appropriate to this review.
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